
Section 255.80  Notice of Violation

a)	The Office will issue a notice of violation if the Office determines that there has been a violation of the Act or this Part. The notice of violation shall be deemed to have been properly served upon the individual when a copy of the notice of violation has been sent by registered or certified mail to the individual's last known address as furnished to the Office, or by any other method authorized by law.

b)	The notice of violation shall be in writing and shall:

1)	include a description of the violation and its location;

2)	provide a reference to the statute or rules alleged to have been violated; 

3)	if appropriate, identify remedial action; 

4)	if appropriate, the time within which remedial action is required to be completed;

5)	the amount of the administrative civil penalty; and 

6)	the process for appeal. 

[bookmark: _Hlk170383674]c)	In assessing an administrative civil penalty, the Office shall consider the seriousness of the violation, whether the violation was corrected after notification, and whether the individual has been assessed an administrative civil penalty for the same or similar violations in the past. The administrative civil penalties levied under this Section shall not exceed $250 for each violation.  [425 ILCS 75/10(a)]
