
Section 1790.140  Filing and Service

[bookmark: _Hlk184991090]a)	All pleadings, motions, briefs, and documents shall be electronically filed with the Board in accordance with Supreme Court Rules 9 and 10, including complaints filed by the Panel, requests for hearings on refused reactivation filed by an officer or law enforcement agency, and requests for hearings on an emergency order of suspension filed by an officer. Service of such pleadings, motions, briefs, and documents shall be made in accordance with Supreme Court Rules 11 and 12 and subsection (c). For purposes of this Part, the word "filing" shall mean "electronic filing", and the parties are not required to file copies of any pleading, motion, brief or document that is electronically filed.

b)	The Panel shall cause a notice of the due date for an answer, the prehearing conference date, and the hearing date before the ALJ and, for a complaint, the additional notice requirements under Section 6.3(h)(1) of the Illinois Police Training Act to be served on the respondent in any manner authorized by the Code of Civil Procedure or by subsection (c).

c)	Service:  

1)	The Panel may serve a complaint on the respondent by personal service, email, or mail, postage fully prepaid: 

A)	For mail, to the last known address of the respondent; or 

B)	For email, to the last known email address of the respondent. 

[bookmark: _Hlk185495971]2)	The complainant for a request for a hearing on a denial of reactivation or emergency order of suspension may serve the Board by any of the means allowed under subsection (c)(1).

[bookmark: _Hlk185496024][bookmark: _Hlk184899452]3)	The Panel's or non-Board complainant's certificate of mailing, emailing, or delivery, or other service affirmatively acknowledged by the respondent or counsel for the respondent, is sufficient proof of service.
