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TITLE 92: TRANSPORTATION
CHAPTER I: DEPARTMENT OF TRANSPORTATION

SUBCHAPTER e: TRAFFIC SAFETY (EXCEPT HAZARDOUS MATERIALS)

PART 455
ILLINOIS CYCLE RIDER SAFETY TRAINING PROGRAM

Purpose and Authority

Applicability

Definitions

Program Curriculumineerperations-by-Reference
Program Requirements

Cycle Rider Safety Training Program Contracts
Cycle Rider Safety Training Courses
Reimbursement Process

455.APPENDIX A Regional Centers and Counties (Repealed)

AUTHORITY:: Implementing and authorized by Sections 1 through 7 of the Cycle Rider Safety

Training Act [625 ILCS 35].

SOURCE: Old Part repealed at 33 Ill. Reg. 1812, and new Part adopted at 33 1ll. Reg. 1785,
effective January 16, 2009; amended at 35 Ill. Reg. 15457, effective September 7, 2011;

amended at 40 Ill. Reg. 2065, effective January 8, 2016; amended at 41 Ill. Reg. 15326, effective
December 5, 2017; amended at 50 Ill. Reg. , effective .

Section 455.10 Purpose and Authority

The purpose of this Part is to prescribe the requirements for administering the Illinois Cycle

Rider Safety Training Program (CRSTP) that promotes safety for persons and property related

toeonnected-with the use and operation of motorcycles, moter-driven-cyeles-and-mopeds-as

authorized by the Cycle Rider Safety Training Act [625 ILCS 35]. The lllinois Department of

Transportation has the power, duty and authority to administer the Act. (See Section 3 of the

Act.)

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.20 Applicability

This Part applies to:
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a) Cycle Rider Safety Training Course providersRegional-Cycle Rider-Safety
Fraining-Centers and staff; and

b) Students in the Program.

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.30 Definitions
"Act" means the Cycle Rider Safety Training Act [625 ILCS 35].

"Advanced-Level Course" means highest level motorcycle safety course the
Program offers to students. It is a course designed for students who own a
personal motorcycle and meet class criteria or rider experience and readiness to
learn advanced braking and steering skills.* i

"Code" or "I'VC" means the lllinois Vehicle Code [625 ILCS 5].

"Contract" means an annual written agreement between the Illinois Department of
Transportation and each providerRegional-Center. The contract year begins
December 1 and ends the following November 30. A contract will specify the
requirements of the Program and the amount of money provided from the Cycle
Rider Safety Training Fund to implement the Program as provided in Section 6 of
the Act.

"Curriculum" means the educational content used by a Cycle Rider Safety
Training Course provider to instruct students for any of the Cycle Rider Safety
Training Program courses. Curriculum must be approved by the Department
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before use. Changes to the curriculum cannot be implemented without prior
approval by the Department and the curriculum provider.

"Curriculum Provider" means the organization responsible for providing the
curriculum to a Cycle Rider Safety Training Course provider. This organization
maintains standards for how the curriculum is presented, as well as standards for
maintaining credentials for instructor trainers, instructors, quality assurance, and
guality compliance or control. This organization may be the same as a Cycle
Rider Safety Training Course provider.

"Cycle" means a motorcycle,-metor-driven-cyele-or-meped as defined in the
Illinois Vehicle Code. (Section 2.01 of the Act)

"Cycle Rider" means every person who rides and is in actual physical control of a
cycle. (Section 2.02 of the Act)

"Cycle Rider Safety Training Courses" or "Courses™ means entry-level (two-
wheel and three-wheel), intermediate-level beginner and advanced-level courses
of instruction in the use and operation of cycles, including instruction in the safe
on-road operation of cycles, the rules of the road and the laws of Illinois relating
to motor vehicles.

"Cycle Rider Safety Training Course Provider" or "provider" means a community
college, State university, State or local government agency, or for-profit or
nonprofit business entity in good standing and operating in the State that is
capable of providing courses meeting the definition in the Act in accordance with
the rules set forth by the Department and the requirements of the Act.

"Department™ means the Illinois Department of Transportation. (Section 2.04 of
the Act)

"Driver's License™ means any license or permit to operate a motor vehicle under
the laws of Illinois. (Section 2.05 of the Act)

"Entry-Level Course" means any novice training designed to develop knowledge,
habits, and skills necessary for safe operation of a motorcycle or a three-wheel

cycle.

"Instructor” means the person or persons qualified under this Part to teach both
on-cycle and classroom sessions of the Program. Instructors must successfully
complete an Instructor Training Course prior to performing the duties of an
instructor.
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"Instructor Trainer" means a person who is qualified under this Part to train and
certify Program instructors. (See Section 455.50(a)(2) for qualifications.)

"Instructor Update Seminar" means an annual seminar conducted by a providerat
a-Regional-Center that Program instructors must attend annually to update and
review curriculum and other issues related to the Program.

"Intermediate-Level Course" means a motorcycle safety course which introduces
mid-level skills to riders with some experience. This course may be conducted on
a two-wheel or three-wheel motorcycle. Course registrants must be 18 or older
with a suggested two years of a riding experience and prior mastery of the entry-
level operational skills.

"Model National Standards" means motorcycle safety education standards for
curriculum and course conduct set by the National Highway Traffic Safety
Administration (NHTSA) in the report "DOT HS 811 503 — Model National
Standards for Entry-Level Motorcycle Rider Training."

"Motorcycle™ means every motor vehicle having a seat or saddle for the use of the
rider and designed to travel on not more than 3 wheels in contact with the
ground, but excluding an autocycle or tractor. (IVC Section 1-147)

"Motorcycle Crash/Incident Report" or "MCIR" means the form provided by the
Department to report a crash, injury, or property damage which occurs during a
training session, or equivalent form approved by the Department.

"Program" means the Illinois Cycle Rider Safety Training Program.

"Program Coordinator" means the person employed by the providerat-a-Regienal
Center who is responsible for the day-to-day management of the Program_and
oversight of the provider's training sites, ranges, and courseswithin-a-Region.
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"Quality Assurance" means the process to ensure compliance with the Program
requirements, curriculum standards, as established by the curriculum provider and
the Department, to promote continuous improvement of the Program.

"Quality Compliance" means adhering with the established requirements within
the federal and State statutes, rules, requirements, standards, or specifications to
ensure the level of safety and education is met throughout all training courses.

"Range" means the paved area that is secured by the providerused to conduct the

"on-cycle" portion of the training course.

"Range Aide" means the person employed by the providerat-a-Regional-Center
who is responsible for preparing the range, cycles, and other equipment for an on-
cycle instruction,-and-for maintaining cycles in a safe operating condition, and,
under supervision of an instructor, assisting with non-instructional duties.

"Training Site" or "Site" means the physical location of the training range or
ranges, the classroom or classrooms and, in some cases, athe storage facility.

Each Region may have more than one training site. A training site may have
more than one training range and/or classroom. (See Section 455.50(b) for
criteria used to approve training site.)

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.40 Program Curriculuminecorporationsby-Reference

The provider shall select and seek approval from the Department to adopt
curriculum for each CRSTP course offered by the provider.trcorperationsby
Reference
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Adherence to the NHTSA model national standards will be assessed by the

DeQartmen NHh&#meH&I&meerem{ed—b%Fe#epeneeLwthﬁéeetmnﬁFe

Copies of NHTSA model national standardsthe-materials-incorporated-by

reference-in-this-Section are available at the Department, 2300 South Dirksen
Parkway, Room 007, Springfield IL 62764 and can be obtained by emailing

DOT Motorcvcles@llllnms gov orer by calllng 217/782- 3568 —‘Fheieeler&l

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.50 Program Requirements

a)

Cycle Rider Safety Training Course ProviderRegional-Centers
The Department will enter into aar-annual contract with any of the following:a

State-colege-er a community college, a State university, State or local
government agency, or for-profit or nonprofit business entityer-a-community

ageney of its choice to act as a providerRegional-Center for purposes of
administering the Program. Training courses will be offered at a provider's

o Regional Centeroratany-of the tratning-stes-withinaReglon.
ProvidersRegtonal-Centers shall administer and operate the Program in

compliance with this Part.
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272 13)  Program CoordinatorGeerdinators-and-Assistant-Coordinaters

273

274 A) Each providerRegional-Center shall employ a Program

275 Coordinator who shall be responsible for the overall management
276 of the Program includingte-manage-the day-to-day Program

277 operations of the Program. Each Regional Center may appoint an
278 Assistant- Coordinatorto-assist the Program-Coordinator. The
279 Program Coordinator-and-Assistant-Coerdinator-if-applicable;
280 shall:

281

282 By suecesstutly-complete-a-beginnercotrse-instructor program
283 e

284

285 ) be a Chief Instructor or become a Chief Instructor within
286 18-months-after becominga Program-Coordinator-(or

287 Sesishe Cocrdnnien

288

289 i#)  be knowledgeable of cycle safety as well as administrative
290 and personnel management issues;

291

292 iit¥)  have the ability to effectively teach the concepts and

293 lessons of the courses offered by the provider they are
294 employed by, adhering to the standards of the curriculum
295 providerProgram; and

296

297 iiiv)  maintain certification to teach a minimum of one course
298 offered by the providerteach-either-ene-beginnercourse-and

299 B T = T
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anndatly—Fhe Program-Coordinator or-Assistant
Gee|ell|na_te_| will-not-be-compensated Ile' teaching-these

B) Responsibilities of the Program Coordinator-and-Assistant
Coerdinater include, but are not limited to:

)] Preparation of contracts or granteentraet proposals;

i) Management of Programpregram costs;

iii Preparation and implementation of a quality assurance
plan;

iv) Preparation and submittal of curriculum and range approval
forms;

Vi)  Training activities, as well as monitoring training activities
performed by other instructors;

vitv¥)  Supervision and evaluation of instructors;
viiv)  SelectingSeleetien and equipping of training sites;
iiivi) Development and distribution of course schedules;

ixvi) Procurement and management of cycles and related
training equipment;

xwit) Preparation of reports;-and
xiix)  Documentation of costs for reimbursement purposes; and-

xii)  Ensuring instructors receive training required by
curriculum standards for each course taught.

24)  GChiefInstructor Trainer Qualifications

Instructor trainerChieftastructors shall meet the following requirements:

A) Complete an Instructor Trainera-Chieftastructor Course, as

required by the course curriculum provideredrricta{see-Section
455.40 for course curricula); and
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B) Maintain-Chief Instructor Trainer recertification requirements, as
required by the course curriculum providereusricta.

Entry-LevelBeginner-Ceurse Instructor Qualifications
Instructors of the entry-levelbeginner course shall meet the following

requirements:

A) Possess an entry-level student completion card and meet the
prerequisites of the instructor training course as determined by the

course curriculum providerPessess-a-Student-Completion-Gard{see

B) Possess a valid Class M lllinois driver's license (i.e., motorcycle
(150 or more cubic centimeters displacement)) or the equivalent
license of another state;

C) Possess a valid Red Cross Basic First Aid Card or Department-
approved equivalent (e.g., military first aid training, emergency
medical technician);

D) Be knowledgeable of and able to perform basic cycle maintenance;

E) Be able to operate a 5-pound5peund (minimum) dry-chemical
(Type A, B or C) fire extinguisher;

F) Successfully complete an instructor training course that meets the
standards of the Department-approved curriculum and demonstrate
riding ability to the satisfaction of the Instructor TrainerChief
Iashepeiomopn coo o AEE A0 fn Donce s nnn b ponnnd
eurrictumy;

G) As part of the Instructor Trainer Course, successfullySueecessfuthy

practice teach designated portions of an entry-levela-beginner
course under the supervision and in the presence of ana-Chief

Instructor Trainer;

H) Maintain instructor certification in accordance with the
Department-approved curriculum;

1) Attend mandatoryan annual Instructor Update Seminar conducted
by the employing providera-Regional-Genter; and
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Possess a safe riding and driving record (an out-of-state instructor
shall furnish a copy of his or her driving record) that, for purposes
of this Program, means having no more than two convictions for
violations of traffic regulations governing the movement of
vehicles committed within a 12-month period, and no possibility
that the instructor's license could be suspended. An instructor or
instructor candidate convicted of any traffic violation that could
result in the suspension or revocation of his or her driving
privileges, including, but not limited to, DUI (Driving Under the
Influence) or DWI (Driving While Intoxicated), shall be
disqualified for a period of three years from the date of the
suspension.

46) Entry-Level Three-Wheel, Intermediate-Level, and Advanced-Level

Course Instructor Qualifications
Instructors ef-the-advaneced-course-shall meet the following requirements:

A)

S

Maintain entry-levelbeginner course instructor certification, and
additional appropriate instructor certification for each course
taught in accordance with the curriculum provider and all
requirements of Section 455.50(a)(3).;

Coprpee o one i acinncon e las coioe ol D o
lified Chiof - and

Complete-an-annual-tnstructor Update Seminarconducted-by-a
Fosona tonns

57)  Range Aide Qualifications
Persons employed as Range Aides shall meet the following requirements:

A)

B)

C)

Training Sites

Successfully complete any CRSTP training coursePossess-a
- Lot W i 20()):

Possess a valid Class M lllinois driver's license or Class L driver's
license (i.e., motor driven cycle (under 150 cubic centimeters
displacement)) or the equivalent license of another state; and

Be knowledgeable of and able to perform basic cycle maintenance
and repair.
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Courses may be conducted at various training sites established as needed
threughout-a-Region. The Program Coordinator shall consider the following
factors when selecting a training site: cycle crash data by county, cycle
registrations by county, the number of requests for courses, and the availability of
an acceptable site.

1) All training sites mustshall be approved by the Department prior to use.
The Department will approve a training site when the following
requirements of this subsection (b)(1) are met.

A) Range Areas
BHA range area shall be a paved surface free from street traffic and
surface obstructions. All range areas must be approved by the
Department. Range criteria can be found in the provider manual
and on the range approval forms. Range approval forms can be
requested at DOT.Motorcycles@illinois.gov. Any exceptions or
modifications to range areas shall be submitted to the Department
for approval two weeks before the training. Department approval
Is necessary before range modifications are made unless there is a

compelling safety concern requiring immediate revision.Adeguate
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Classroom Facilities
The classroom shall be a spaceroem that is usually within walking
distance of the range area. The classroom shall be equipped with

desks-thatprovide-a writing space for each course
participantstudent. A spacedesk-erpodium-and-chair shall be
provided for the instructor and;aleng-with-a-table-to-accommedate

any necessary audio-visual equipment.

Storage Facilities

A locked storage facility shall be provided by the provider with
space adequate for the storage of cycles and related training
equipment kept at the site overnight (e.g., helmets, course cones).

2) Training Equipment
For entry-level and intermediate-level course, the providera-beginner
course-the-Regional-Centers shall furnish the cycles and helmets used
during the course. Cycle size and type shall be determined by the
Department. For an advanced-level course, the student will be required to

furnish a motorcyclehelmetand-a-eyele. Students may use their own
helmet if it meets Helmet Standards in 455.50(b)(2)(A).

A)

B)

Insurance

Helmet Standards
All helmets shall meet or exceed FMVSS 218.

Cycle Acquisition

o ees e se i e con o o oo sonqen e o Lon
Department will reimburse the provider for themay purchase of
cycles with prior approval by the Departmentforeach-Regional
Center. Cycle purchases will be reimbursed withCyeles-are
usuathy-purchasedfrom funds fromdepesited-inte the Cycle Rider
Safety Training Fund as authorized in Section 6 of the Act. Cycles
may beare-sometimes donated by cycle manufacturers, dealers,

clubs, organizations, and/or individuals.—Fhe-Bepartment-may-alse
hori onal I I Lin ion

Cycle Ownership
All cycle purchases reimbursed by the Department or donated to
the Program shall be deemed to be the property of the Department.
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The providerRegienal-Center shall obtain liability insurance for each cycle
used by a beginner-course student in the Program.

Minimum insurance limitations and coverages shall be:
A) Bodily injury and property damage liability;

B) A combined single limit of $1,000,000 for each occurrence and
$2,000,000 aggregate;

C) $500 deductible per crash (paid by the providerRegional-Center);

D) Comprehensive and collision coverage for motorcycles shall be
based on their actual cash value as determined annually by the
providerRegienal-Center using the most current edition of the
Kelley Blue Book or National Automobile Dealers Association
(NADA) values; and

E) Excess medical coverage in the amount of $10,000 per person.

Proof of insurance shall be submitted to the Department by the provider

beforeRegional-Centerpriorte the execution of the CRSTP contract and
upon execution of any new insurance policystart-ef-any-beginneror
advaneced-course. The insurance policy shall contain a 30-day written

notice (to the providerRegional-Center) of cancellation clause.

In lieu of the 30-day cancellation clause, a provider may issue a letter from
their risk management unit certifying that insurance in the prescribed
amounts will be provided without interruption for the contract insurance
term.

Insured entities shall include:

A) the providerRegional-Center;

B) the Department, and its guests, officers, and employees;
C) the owners of selected training sites; and

D) the participating cycle dealers (if applicable).

All advanced-level course students must provide their own cycle or have
the owner's written permission to use a borrowed cycle. All cycles used
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by advanced-level course students must be properly registered and insured
for liability damage._Proof of insurance must be provided at the beginning
of the course.

5) ProvidersRegtonal-Centers shall carry excess medical insurance coverage
for students enrolled in the Program. If a student is injured while
participating in the Program, theyhe/she must first submit the medical bills

to theirkisther own insurance carrier. The provider'sRegional-Center's
coverage is considered a secondary policy. If the student does not have

medical insurance, the provider'sRegienal-Center's medical coverage will
be the primary insurer for the claim, up to the limit of its coverage.

Public Relations

A providerRegienal-Center may implement a multi-media public relations
program. ProvidersRegienal-Centers are encouraged to secure free promotional
opportunities through any news media.

Logo
The Department will approve an official Program logo. The official logo must be
used by provider on all Program materials (e.g., course schedules, informational

brochures, web sites)-used-by-Regional-Centers. Each providerRegional-Center

may adopt a unique logo specific to its ProgramRegien. The providerRegional
logo may be used in addition to the Program logo. All providerRegienal logos

and Program materials mustshaH be approved by the Department prior to use.

Record Retention

All records and reports generatedeompleted by a providerRegional-Center while
under contract with the Department are the property of the Department.

1) State Records Act
All records are subject to the State Records Act and shall be maintained in
accordance with the Department's records retention schedule as approved
by the State Records Commission.

2) Record Accessibility
The State of Illinois or its representatives shall have access to all Program-
related records, documents or reports generated by the providerat-the

Regional Center.

Audits

All contract costs are subject to audit by the State of Illinois or its representative.
Audits will be conducted after receipt of the final reimbursement claim for a
contract year. The audit procedure may include an on-site inspection of all
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applicable Program records. The Department reserves the right to conduct audits
on a random basis to verify compliance with this Part. ProvidersRegional-Centers
will be required to reimburse the Department for any unallowable, unauthorized
or improperly documented expenditures.

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.60 Cycle Rider Safety Training Program Contracts

The Department will award CRSTPannual contracts out of appropriations to the Department
from the Cycle Rider Safety Training Fund to be used by the providersRegional-Centers to
conduct approved Cycle Rider Safety Training Courses. (See Section 7 of the Act.) An
approved contract executed by the Department is required before the State is bound.

a) Content of Contracts
Each contract must include provisions defining a sound and complete agreement,
including the:

1) Nature and scope of the work to be performed;
2) Time frame for performance;

3) Contract termination/cancellation provisions;
4) Total cost for the contract; and

5) Certifications.

b) Contract Termination/Cancellation
The obligation of the State will cease immediately without penalty or further
payment being required if, in any fiscal year, the General Assembly fails to
appropriate or otherwise make funds available for contracts. A contract may be
terminated by either party upon 30 days written notice. Failure to carry out the
conditions set forth in the contract and this Part will constitute a breach of the
contract and may result in termination of the contract. Upon termination, the
providersRegienal-Center will be reimbursed for work satisfactorily completed
prior to the date of termination.

(Source: Amended at 50 Ill. Reg. , effective )

Section 455.70 Cycle Rider Safety Training Courses

a) Course Cost
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No fee shall be charged for the Cycle Rider Safety Training courses, except for a
nominal registration fee that shall be refunded upon completion of the course.
Students may donate the registration fee to the custody of the provider to be
deposited to the Cycle Rider Safety Training FundRegienal-Center.

Student Eligibility
To participate in the Cycle Rider Safety Training Program, a student must:

1) be a resident of the State of Illinois;
2) be at least 16 years of age;

3) hold a valid driver's license or permit; and

4) show current proof of liability insurance (only those participants using a
borrowed or personal cycle or three-wheel motorcycle or any student in an
advanced-level courseadvanced-course-students-and-students-that-are

helders of ).

Every student must sign a "Waiver or Release of Liability" form stating that they
or their personal representatives and heirshe/she will not hold the Department
liable for any injury or harm that may have occurred during theirkis/her
participation in the Program. This form is retained by the providerRegional
Center for a minimum of seven years following the student's completion of the
course. Any student under 18 years of age must have the written consent of a
parent or guardian to participate in the Program. The parent or guardian's
signature must be included on the "Waiver or Release of Liability" form.

Course CurriculumCurricuta
Providers must use a Department-approved curriculum for entry-level two-wheel
and three-wheel, intermediate-level, and advanced-level courses. The provider
will submit its proposed curriculum for the Department's review and approval.
The currlculum must adhere to NHTSA model standardsThe-curriculafor

: TheEitherthe
Departmemeer—the Qrowde Pregraméeerdm may make modlflcatlons to the
curriculumeurrieuta to improve the safety, effectiveness or efficiency of the
Program with the curriculum provider's approval. An example of a modification
is changing the direction of the cycles' flow due to geographical logistics of the

range. Any proposed modification made by a providerProgram-Ceordinater must

be approvedpre-appreved by the curriculum providerDepartment. The
approvedprepesed modification must be submitted in writing to the Department-at

the-address-provided-in-Section-45550(bHIHAND at least two weeks beforeprier

te implementation.
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Instructor's Manual

Each providerRegional-Center shall compile and print an Instructor's Manual for
distribution to each instructor who is actively teaching courses for that
providerwithin-the-Region. The manualManual shall detail information
instructors will need to train students in the Program. The manualManual may be
revised as needed. All revisions shall be made in accordance with this Part and

shall be submitted to the Department for approval-at-the-address-previded-in

Seetion-455:50(b} AN at least two weeks beforepriorte use. The
manualManual shall include:

1)

2)

34)

48)

56)

An introduction
A brief history of the Cycle Rider Safety Training Program shall be
included. {History information is available fromby-centacting the

Department-at-the-address-provided-in-Section-45550(bHAXH.)

Procedures
The following Sections of this Part:

Section 455.50(a)(35) Entry-levelBeginner Course Instructor
Qualifications
Section 455.50(a)(46) Advanced-level Course Instructor Qualifications

Section 455.50(a)(5#) Range Aide Qualifications
Section 455.70(f) Class Size and Instructor/Range Aide Ratios
Section 455.70(g) Safety Regulations.

Public Relations

An explanation of the importance of a strong public relations program,
together with examples of established and suggested public relations
materials and procedures.

Cycle Use
An explanation of the proper use of Program cycles (e.g., not allowing the
cycle to be operated for personal use).

Conduct
Guidelines for the proper conduct of instructors, range aides, and students.
The instructor shall have the authority to dismisseviet any student from the
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67)

78)

89)

910)
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instruction period or from the course if the student disrupts the course or if
the student displays conduct that may endanger themselveshimself/hersel
or any other person_or cause property damage.

Duties

An explanation of the duties of instructor trainersehief-nstruetors,
instructors, and range aides. Instructions shall also be included that
require the instructor to attach completed student registration forms to
Program attendance recordsStudent-Registration-Forms-to-Program
Attendanece-Records and submit them to the providerRegienal-Center as
soon as practicable after the completion of a course.

Student Status
A definition of student eligibility as provided in subsection (b) and the
criteria for passing the course as provided in subsection (e)(1112).

Course Documents
Examples of forms provided in the manual shall include:

Waiver or Release of Liability

Student Registration

Attendance Record

Motorcycle Crash/Incident Report (Instructor and Student)
Claim Form for Reimbursable Costs.

Student Identification Number (SIN)
An explanation of the criteria used to develop the SIN shall be provided.

A) Each student who attends any portion of a course must complete
and sign a Student Registration form and is assigned a SIN. The
SIN is a nine-digitaine-digit number that identifies all students
enrolled in the Program.

B) An explanation of the nine-digit SIN used on the Student
Registration form is as follows:

Field 1: Year (two digits)

Field 2: CRSTP providerRegienal-Center and Training Site (three
digits)

Field 3: Course number (two digits)

Field 4. Student number (two digits).
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C) The providerRegienal-Center and training site numbers assigned to
the providerRegion and training site shall be included in each

Instructor's Manual.

Compensation
A statement of the pay rates used to compensate instructors and range
aides, and procedures related to compensation and payroll.

Passing Criteria

An explanation of the criteria used to determine if a student passes an
entry-level, intermediate-level, a-beginner or advanced-level course shall
be included in the manual.

A) Pass means the student attended all sessions and attained a passing
score on the riding and written evaluations (entry-levelbeginner
course only). (Also see subsections (h)(1) and (h)(2) for pass/fail
criteria.)

B) Students who successfully pass the course shall be issued a Student
Completion Card either at the completion of the course or by U.S.
mail following the completion of the course.

C) The instructor shall have the authority to fail any student from a
course if the student displayed unsafe conduct that may have
endangered him/herself or any other person.

Department Questionnaire
The instructor shall inform each student that theyhe/she may receive a

Instructional Plan

A plan that outlines the lessons normally taught during each course
session. The plan also details instructor course requirements (e.g., how
early instructors should arrive before each session).

Class Size and Instructor/Range Aide Ratios

1)

Entry-LevelBeginrner Courses
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A)

B)

C)
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Ideal course size will be at least four registered students with a

maximum of 12 registered studentsA-mintmum-of six-registered
students and a maximum of 12 registered students at the first
i . I beai .

ProvidersRegtonal-Centers may be required to limit the number of
students in an entry-levela-beginner course if the providerRegionat
Center cannot provide a cycle for each student registered to take
the course_or if the range size limits the number of motorcycles
that can operate at one time.

Course providers shall follow curriculum provider requirements
regarding student/instructor ratios which must adhere to NHTSA

 Studenthnstructorratio-for-Beginner-courserange
training-shall-not-be-greater-than-six-to-ene. Every range session

shall have a minimum of two qualified persons (either an instructor
and range aide or two instructors) present-at all the timetimes.

Intermediate-Level and Advanced-Level Courses

A)

B)

Ideal course size will be at least four registered students with a

maximum of 12 registered studentsA-mintmum-of shx-registered
students and a maximum of 12 registered students at the first
i . I I .

Course providers shall follow curriculum provider requirements
regarding student/instructor ratios which must adhere to NHTSA

- Student/nstruetorratios-shal-not-be-greater than

six 1o one. Every range session shall have at least two advanced
course-nstruetors,

9) Safety Regulations

1)

Protective equipment shall be worn by the instructors, range aides, and
students at all times when students-are-sitting on a cycle. Instructors and
range aides are not required to wear protective equipment when starting
Program cycles. The provider shall determine what protectiveProtective
equipment is suitable for the training. Protective equipment at the
minimum shall includeireludes:

A)

A helmet that meets or exceeds the requirements of Section
455.50(b)(2)(A);
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JCAR 920455-2604743r02
B) Full-fingered gloves;
C) Long-sleeved clothing (i.e., jacket or shirt);
D) Long pants;
E) Sturdy over-the-ankle footwear (not cloth or canvas); and
F) Eye protection (i.e., glasses, goggles, or helmet visor).
Emergency and incident procedures shall be fully detailed in the provider's

Instructor's Manual. The following emergency equipment must be present
and readily available at all training sites:

A) A fully-charged 5-pound (minimum) dry-chemical (Type A, B, or
C) fire extinguisher;

B) A fully-stocked, industrial-quality first aid kit; and

C) Specific procedures to follow in the event of a crash (including
911, at the discretion of the instructors, and additional telephone
numbers, such as students’ designated emergency contact
numbers).

A telephone must be available within easy access of all training sites.

If training cycles are stored away from the range, they shall not be ridden
to or from the range.

Training will not be conducted during a thunderstorm, snowstorm,-e¢
windstorm —TFraining-withalse-not-be-conducted when ice is present on
the range, or H-the instructor determineserinstructers-determine that the
students' safety is at risk.

Crash and Incident Reporting

A) When any crash or similar incident occurs during a training
session, the instructor shall complete a Motorcycle Crash/Incident
Report (MCIR) form and submit it to the provider and to the
Department according to the following deadlines:—Fhe-student

bosembeedn b oo bl alencone sl o Lol D e
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i) Class One Crash - no injury, no motorcycle or property

damage. For incidents classified as class one, the instructor
shall complete MCIR form and submit it to the provider
within one week of the incident. The provider shall submit
the form to the Department within 30 days of the incident.

i) Class Two Crash — any report of injury or visible injury
such as a scrape, scratch, bruise, etc., or any observable
motorcycle or property damage, or both. For incidents
classified as class two, the instructor shall complete MCIR
form. MCIR form and Waiver or Release of Liability form
shall be submitted to provider within one week of incident.
The provider shall submit the form to the Department
within 14 days of the incident. Telephone call logs and
email communications related to class two crashes shall be
retained in a hard copy or electronic file.

Class Three Crash — any crash with injury which requires
professional medical treatment or significant motorcycle or
property damage. The instructor shall inform the provider
by email and telephone call no later than the next day
following the crash and submit the MCIR form within two
days. The provider shall notify the Department the same
day they learn of the incident by email and phone call. The
provider shall submit the MCIR form and the Waiver or
Release of Liability form to the Department upon receipt.
Telephone call logs and email communications related to
class three crashes shall be retained in a hard copy or
electronic file.

For class two and class three crashes the completed MCIR form
and the Waiver or Release of Liability shall be scanned and
emailed to the Department within three business days following
receipt by the provider. The documents will be date stamped upon

receipt by the DepartmentH-any-crash-eccurs-during-a-training

session-that-requires-emergency-medical-attentionthe-Rstructor
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Student Status at Course Completion
Each registered student will be classified as a Pass, Fail, or Drop at course
completion based on the following:

1)

2)

3)

Pass — Student attended all sessions and attained a passing score on the
riding and written evaluations for an entry-level or intermediate-level
course, and riding evaluation for an advanced-level course.

Fail — Student completed the class, but failed one or both ef-the
evaluations, or started evaluation but did not complete the coursedisplayed

Drop — Student left the course or was dismissed by the instructor for any
reason, including unsafe conduct before either evaluationbefore-either

evaluationfor-any reason.

Student Completion Card

1)

2)

Those students who pass a course shall be issued an official Student

Completion Card by the providerRegional-Center-staff and mailed from
the prowders offlceRegrenaLGentetLe#ﬁee—a—Feﬂeeteﬂ-zed—hetmet—deeaL

Replacement cards shall be issued by the providerRegional-Center, upon
request, for a period not to exceed one year from the course completion

date. Letters or certificates confirming course completion shall be issued,
upon request, when the course completion date exceeds one year but not
more than fivethree years.

(Source: Amended at 50 Ill. Reg. , effective )
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Section 455.80 Reimbursement Process

a)

b)

d)

The Department willshal reimburse the providerRegienal-Center for actual costs
incurred that are necessary to administer the Program as specified in the Program
contract and accordlnq to criteria outlined in Sectlon 4 Act - All actual costs must

CostsActual-costs to be claimed shall be documented on the provider's claim form

for reimbursable costsRegional-Centers-Claim-Form-forReimbursable-Costs.
The claim form&laim-Ferm must identify the:

1) Vendor;

2) Contract Number;

32)  Amount Paid,
43)  Transaction Date; and
54)  Budget Line Item for Each ExpenditureCest.

Copies of receipts that document Program costs listed in subsection (b) shall be
attached to the claim formClaim-Ferm and submitted to the Department-at-the
address-provided-n-Seection-455:50(b{HAXH. Original receipts maintained by
the providerat-the-Regional-Center must be available for inspection by the
Department-during-rormal-business-hours.

If a providerRegienal-Center has not complied with all provisions of this Section,

the Department may require a providerRegional-Center to submit all future
receipts with its claim formClaim-Ferm.

onthlyAetuat—eests—fer—menthly expendltures shall be clalmed as outlined in the

final clalm that documents any costs that were unresolved or pendmg in the
calendar year the course was completed must be submitted to the Department
within 90 days after the expiration of the annual contract.

(Source: Amended at 50 Ill. Reg. , effective )




JCAR 920455-2604743r02

1022  Section 455.APPENDIX A Regional Centers and Counties (Repealed)

1023
MotoreyeleSaleb-Program Ealalb-BuPage,
Marshall.--Mason;
McDonough, Mclean,
Sangamen:-Schuyler;
StarkTazewell;
Woodford
1024
Carbondale 62901 Crawford, Cumberland,
{800)642-9589 DouglasEdgar;
daeleon Tacpne
Jefferson, Jersey,
Johnson,-Lawrence;
Monroe-Montgomeny;



1025
1026

(Source: Repealed at 50 Ill. Reg.

, effective
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